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The Frozen Ark Project is a company limited by guarantee under the laws of England, (No. 5932945) with its registered office at School of Life Sciences University of Nottingham, Nottingham HG7 2RD UK.  The Frozen Ark Project is a Charity under English law (No. 1118044)

Institution is [Identify Institution – name, legal status, location, etc.]
MEMORANDUM OF UNDERSTANDING

BETWEEN THE FROZEN ARK PROJECT AND Institution, 

FOR THE PARTICIPATION OF THE institution AS A PARTNER IN THE FROZEN ARK CONSORTIUM 
A. As a partner in the Frozen Ark Consortium (Partner), Institution will publicise and promote the Frozen Ark Project by all reasonable means and participate in achieving the aims of the Frozen Ark Project, as set out below.

1. In participation in the Frozen Ark Project and to assist the Frozen Ark Project to achieve its aims, Institution will in connection with samples:

a. collect, preserve and store samples of endangered animals in such a way that their DNA and/or their viable cells can be kept indefinitely;
b. in order to preserve samples, they should be stored in either liquid nitrogen or at -80oC. Where possible, alarms and other necessary precautions should be installed to prevent accidental loss.  This restriction can be relaxed if another method of preservation, such as freeze-drying with storage at -20oC, is being used which is equally or more effective under the local conditions of the repository, to ensure that the viable samples can be kept indefinitely;
c. ensure, for safety, that where possible, duplicate samples of each species are placed in another repository unlinked to the main Institution repository;
d. where possible, receive and store primary or duplicate samples from other Partners, if requested;
e. maintain a sample database and update and provide updates of the database on an annual basis. Where samples are held as part of the Frozen Ark Project collection, for itself or on behalf of a Partner, to keep details of such samples and to update these details and send to the Frozen Ark Project office at least annually in January of each year. The details, when they are known to Institution, shall include, for each animal sampled: 
· a local reference number (and other reference identifiers such as ZIMS identifier), 
· the scientific name of the species, 
· the methods of collection and preservation, 
· the type of tissue(s) sampled, 
· the date of sample collection or the date of receipt from another organisation or individual and the name and address of that organisation or individual, 
· the location of the wild or captive population from which the sampled animal came, and as much information as possible about the habitat and details of the population concerned.

f. Where it is possible, keep a voucher specimen and DNA barcode if available of each species, preserved in such a way as to maximise the information about its anatomy, physiology and taxonomic position. 

g. If Institution can no longer store samples or maintain its collection, to ensure that samples are safely transferred to a suitable alternative repository and to provide an update of its database and records (as per paragraph e. above) to the Frozen Ark Project office promptly on any such transfer.
2. Institution will use reasonable endeavours to inform the Frozen Ark Project office about improvements discovered in techniques of collection, transport and preservation and other information which may assist the Frozen Ark Project in the achievement of its aims.
3. Institution will promote the Frozen Ark Project and its aims, by all reasonable means.  The Frozen Ark Project permits Institution to use the Frozen Ark Project name and logo, in such manner as it may reasonably require in connection with such promotion and identification:

a. for labelling and identification of samples and in connection with the facilities used for storage of samples;

b. in publicity relating to Institution and its work, including on social media; 
c. in presentations and papers;
Provided that all such use shall be consistent with the aims and intent of the Frozen Ark Project and its status as a charity, and shall not in any manner bring the Frozen Ark Project into disrepute or otherwise damage its reputation in any material manner.
B. The Frozen Ark Project relies on the contribution made by its Partners in seeking to achieve its aims.  In return for the valuable contribution of the Institution, the Frozen Ark Project will provide support and assistance to the Institution, as set out below.
1. In connection with the maintenance of the database and samples, the Frozen Ark Project will:

a. coordinate biobanking efforts, including sample acquisition, transport and storage in Partner institutions and help facilitate research aimed at identification or genetic assessment of specimens if required by the Partner institutions;
b. disseminate information about improved methods of collecting, transporting and storing DNA and viable cells, and information about the efficacy of such methods. This information will be made freely available to all Partners, in such manner as may be determined by the Frozen Ark Project, from time to time;
c. maintain the Frozen Ark Project database, available for the benefit of all Partners, including Institution;
d. Ensure that details of all relevant samples held are entered on the common Frozen Ark Project database and are accessible to all Partners. It is acknowledged that certain Partners may reasonably designate details of certain samples as confidential (by reason of intellectual property rights, restrictions imposed on the Partner by reason of the source of the samples or otherwise), in which case they will be held in the Frozen Ark Project database, with restricted access, securely password protected online and with additional restrictions as reasonably required by such Partner.

2. In pursuing its aims and assisting its Partners, the Frozen Ark Project will provide annually: 

a. for the benefit of each Partner, a detailed update of the database and the activities of the Partners;
b. a detailed update and report of the activities of the Frozen Ark Project.
3. In continuing to promote and publicise the aims and achievements of the Frozen Ark Consortium, the Frozen Ark Project will:

a. maintain the Frozen Ark Project website at www.frozenark.org;

b. seek to promote and publicise the Frozen Ark Consortium and its activities;
c. raise funds for maintenance and growth of Frozen Ark Consortium and the Frozen Ark Project collection and database.

C. Term of participation in the Frozen Ark Consortium.
1. It is intended that each Partner shall continue as a Partner in the Frozen Ark Project Consortium for an initial period of five years, and shall continue as a Partner thereafter, on an annual basis, unless notice of termination is received on or before the renewal date. 
2. A Partner may terminate its participation in the Frozen Ark Consortium by three months’ notice in writing to the Frozen Ark Project, provided that on service of such notice, the Partner shall work in good faith with the Frozen Ark Project to seek to ensure that the Frozen Ark Project samples held by that Partner are safely transferred to a satisfactory alternative storage repository, held by another Partner or a repository, willing to become a Partner.
3. The Frozen Ark Project may terminate the participation of a Partner in the Frozen Ark Consortium if, acting reasonably, it determines:

a. that the Partner is no longer capable of maintaining the samples of the Frozen Ark Project, safely and in a viable manner; or

b. the activities of the Partner in connection with the Frozen Ark Project, are such as may reasonably be anticipated to bring the Frozen Ark Project into disrepute or otherwise damage its reputation in any material manner, or to prejudice the charitable status of the Frozen Ark Project.
D. Status of this Memorandum.
1. This memorandum shall be construed as a statement of intent to foster genuine and mutually beneficial collaboration between the Institution, as a Partner and the Frozen Ark Project, in order to assist in promoting and achieving the aims of the Frozen Ark Project. 
2. The Frozen Ark Project shall be entitled to enter into arrangements with other Partners as it may in its sole discretion consider appropriate.  

3. Institution shall not be restricted in any manner from maintaining its own collection of frozen samples and specimens, for similar or other purposes, or from entering into arrangements and collaborations with other institutions or collections. 

4. The purpose of the Frozen Ark Project is to maintain a collection and information relating to such collection.  Neither the Frozen Ark Project nor Institution shall be required to supply samples either to any Partner or any third party; if any samples are agreed to be transferred or supplied, they shall be supplied on such material transfer terms as shall be agreed between the supplier and the recipient.

Signed ……………………………




Date ……………………

Duly authorised on behalf of Institution
Name of Signatory: (Block Capitals): 

Signed ……………………………




Date ……………………
Duly authorised on behalf of the Frozen Ark Project
Name of Signatory: (Block Capitals): 
ADD INSTITUTIONAL LOGO HERE
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